SS# . . CXID#
Teacher Professional Education Program

PEP Fall 2008
September 22 — December 6

Enroliment Agreement
PLEASE COMPLETE THE PERSONAL INFORMATION BELOW: [] check here if new address or phone number
NAME Last First Middle Data of Birth
ADDRESS:
CITY: STATE ZIP CODE
TELEPHONE: (H) (W) (Cell)
E-MAIL:

Student must provide her or his e-mail address for online course(s),

Did you take Online courses with Ottawa before? ( ) Yes () No

ONE COURSE PER FORM

COURSE NO SEC COURSE NAME START DATE LOC CREDIT HRS
PAYMENT: .
Computer, Elective and Practicum Cost Per How did you hear about us?
Tuition by Course Credit Hour $145
Online Tuition By Course Cost Per 0 o 0
Credit Hour $ 155 Course Friend Flier
Schedule
1. Tuition Per Credit $ o o O
2. Total Credit Hours Radio Website | Other
3. Total Amount Due (Multiply 1 and 2) $
METHOD OF PAYMENT (Registration will not be completed without payment)
O Cash $ O Check $ Check No. OP.o. P.O. No.
0 Master Card $ O VisaCard $ O Discover $ 0AMEX $
Charge Card Number: Exp Date: *V Code:
(last 3 digits on back in signature panel Required)

Current Student Status:

(1 Former/Current PEP (1 Undergraduate [ Graduate [1 NEW PEP [1 Teacher Cert. [1 Teacher/Admin.

The following information is requested for federal reports (optional)

1 Black, Non Hispanic [ Hispanic [0 American Indian/Alaskan Native [0 White/Non-Hispanic
CAsian/Pacific Islander 1 Male [ Female

Mail Registration: Fax Registration: 602-749-3181

Ottawa University’s Phoenix Campus Website: Www.ottawa.edu/az/pep

Attention: Office of Registration PEP Information: (602) 749-5137 or (602) 749-5209

10020 North 25" Avenue, Phoenix AZ 85021

I accept responsibility for any balance unpaid by financial aid or resulting from a returned check or credit card. | also understand that a $25.00 fee will be charged to my account for
returned check/s by the bank. I understand that failure to pay may result in my enrollment being dropped. | am in agreement with the charges shown, and | understand that tuition,
applicable fees and other charges assessed in accordance with Ottawa University’s published financial policies, are due upon enrollment.

My signature below signifies that | have read and understand all aspects of this agreement and do recognize my legal responsibilities in regard to this contract. A copy of this

signed agreement is available upon request.

Student Signature Date Ottawa University Registrar-Arizona - Effective Date
For Office Use Only:

Financial Aid: FAP YN A/R Balance: Grants Loans Date: Initials:

Student Accts: Payment Received: CC-CC Code: Check Cash Location Initials Date Late Fee

Registrar Date Received Dat4e Posted Hold

Continued on Back



(This policy is subject to change.)

Withdrawal Procedure for Ottawa University Courses

Once registered, you will be considered actively enrolled for a course(s) unless you have officially withdrawn from the
course(s), or have been administratively withdrawn by the University. Any refunds are based on the date of withdrawal
notification, in accordance with the Refund Policy printed below; therefore, please submit your request before your course(s)
start. Also include a latter of explanation. A $20 fee will be charged to you for each withdrawal.

Send all withdrawal materials to the Ottawa University Office of the Registrar, 10020 North 25" Avenue, Phoenix, AZ 85021.

Withdrawal/Drop Fee for Ottawa University Courses
A $20 fee (transfer of class) is assessed to all drops and ads. Please contact the Office of the Registrar, at (602) 749-5137.

Refund Policy for Professional Education Courses
The institutional refund policy for withdrawals from scheduled courses is as follows. The percentages calculated are based on
the number of class meetings. Classes that do not meet are treated as those with standard schedules.

Zero, up to and including 20% 0Of Class MEELINGS. .. ... vuvie it ittt ee e e e e e e e e neneas 100% refund
After 20% of class meetings, up to and including 35% of class Meetings..........cocoovieiie i e e, 75% refund
After 35% of class meetings, up to and including 50% of class Meetings...........covvviiiiiiiiiii e, 50% refund
ATEEr 5000 OF ClasS HIMe. .. et e e e e e e e e e e e e e NO REFUND

Additional state and federal refund policies may apply. Contact the Business Office with any questions regarding refunds at
(602) 749-5113.

Checks/Credit Cards
These will be deposited upon receipt. Only Visa, MasterCard, Discover, and American Express are accepted. Fax registration
with credit card payment to (602) 749-3181.

Please Sign Forms
This enrollment agreement must bear your Signature and date. All students taking PEP courses must have their enrollment form
signed.

Enrollment
Insufficient enrollment may cause cancellation of courses.

Disclaimer

Information contained in the Arizona Professional Education Program schedule is subject to change at the discretion of Ottawa
University without prior notification. For the most accurate current version view it online at
www.ottawa.edu/index.php/content/view/291 or contact your faculty advisor.

Nondiscrimination Policy
The University is committed to equal opportunities for students and does not unlawfully discriminate in the recruitment of
students on basis of race, age, sex, color, religion, disability, national or ethnic, or any other characteristic protected by law.

FTC Cancellation Notice
The applicant may cancel and receive a full refund of all monies paid to date if cancellation is made in writing to the Registrar
and mailed/delivered to the institution at the address stated herein within tree (3) business days after the date of the signature.

Holder in Due Courses Statement

Any holder of this consumer credit contract is subject to all claims and defenses, which the debtor could asset against the seller
of goods of services, obtained hereto or with the proceeds hereof. Recovery hereunder by the debtor shall not exceed amounts
paid by the debtor (FTC rule effective 5-14-76).

Ottawa University Catalog
I acknowledge that | have access to the Ottawa University catalog available online at www.ottawa.edu. | also understand that my
program of study is governed by the year of my initial enrollment at Ottawa University.

General Information
This institution does not guarantee job placement to graduate upon program/course completion or upon graduation.


http://www.ottawa.edu/index.php/content/view/291
http://www.ottawa.edu/
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